COMPUTER MS EXCEL TEST-PART-3

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

101. Which function is used to round a number to a specified number of digits? * 1 point

) T &1 3! ot Tep TSy TBAT d TGS HRA & fort fovy thawr= o1 Iuai fasan
ST 82

A) TRUNC()
B) INT()

(® C)ROUND()

D) CEILING()

102. What is the shortcut to toggle between displaying formulas and their results in ~ * 1 point
cells?

I T Bl 3R I gl &) feam & o9 fag & &1 Wicawe 7182

@ A) Ctrl + (grave accent)
B) Ctrl +' (apostrophe)
C) Alt+F

D) Ctrl + ~ **



103. Which tab on the Ribbon do you primarily use for managing chart elements like * 1 point
titles, legends, and data labels?

e IR AiSlg fhd 8 FT IUIANT 3MT0 T U 9 I1E & daadl, ol b My, Aols 3R Sl
AT B TSI B & T B 62

A) Insert
B) Page Layout
@ C) Chart Design (or Design tab when chart is selected)

D) Formulas

104. What does the 'SEARCHY()' function do? * 1 point

'SEARCH()' TraRT- &1 63l /72

A) Finds a cell with a specific value
@ B) Finds a text string within another text string (case-insensitive)
C) Finds and replaces text

D) Searches for files on your computer



105. Which tool helps in splitting data from one cell into multiple cells based on a * 1 point
delimiter?

D1 ¢ U SR & SMUR WR, U Ud & Sl DI Hs I H U o3 § Hag
AT 872

A) Concatenate
@ B) Text to Columns
C) Flash Fill

D) Remove Duplicates

106. In Excel, a named range refers to: * 1 point

Excel ff, ‘Named Range' &1 ?Fl?q?if%:

A) A specific chart type
@ B) A cell or range of cells with a descriptive name
C) A protected area of the worksheet

D) A folder where Excel files are stored

107. What is the keyboard shortcut to insert a hyperlink in a cell? * 1 point

Pt I H gRRitie ST & [T Fials Acdhe R 8?2

A) Ctrl +L
@® B)Ctrl+K
C) Ctrl+ H

D) Ctrl + 1



108. Which function returns the number of days between two dates? * 1 point

-1 o ol IRIG! & ag fe & TT IdTdT 82

@® A) DAYS()

B) DATEDIF()
C) NETWORKDAYS)()

D) DATE()

109. What is the purpose of the 'Watch Window' in Excel? * 1 point

Excel § 'Watch Window' &1 &1 B%'Q?J %?

@ A) To monitor the values of cells and formulas without constantly scrolling
B) To view a history of changes made to a workbook
C) To watch video tutorials on Excel

D) To display the current time

110. Which function is used to calculate the average of cells that meet a single * 1 point
criterion?

39 A BT 3N FpTa & U oy thaw &1 ST fordn ST §, il fohsl) U 2rd !
R HA 82

A) AVERAGE()
B) SUMIF()
(® C) AVERAGEIF()

D) MEDIAN()



111. What is the default view when you open a new workbook in Excel? *

Excel & STq 3T H13 s 9 g WIAd g, ol [ShIe o T BIdl 82

A) Page Layout View
B) Print Preview
@ C) Normal View

D) Page Break Preview

112. Which of the following is NOT a common chart component? *

fFofifed § ¥ o19-91 U I I1¢ Uedh 8l 872

A) Data Series
B) Gridlines
@ C) Page Breaks

D) Axis Titles

113. What is the primary purpose of the 'Consolidate’ feature? *

'‘Consolidate’ WITR %1 T I T §?

A) To combine text from multiple cells
@ B) To merge multiple worksheets into a single summary worksheet
C) To link data across different workbooks

D) To group rows and columns

1 point

1 point

1 point



114. Which function allows you to perform a logical test and return one value for a * 1 point
TRUE result, and another for a FALSE result?

DI T TR TP Th AT d ¢ B 3R TRUE URUMH & T Tes |, T FALSE
OfuTH & forg G—T A die &1 gfaer <ar g2

A) AND()
B) OR()
C) NOT()

® D) IF(

115. How do you quickly insert multiple blank rows in Excel? * 1 point

ExcelﬁWWﬂTﬂaﬁ@ﬁW(rows)aﬁﬂ@fﬁmmﬁ?

@ A) Select the number of rows you want to insert, right-click, and choose 'Insert'.
B) Press Ctrl + Plus (+) multiple times.
C) Use the Insert Rows button on the Home tab multiple times.

D) Drag the fill handle downwards.

116. What does 'AutoFit Column Width' do? * 1 point

'AutoFit Column Width' T 6dl 82

A) Sets all columns to a default width.
@ B) Adjusts the column width to fit the longest text or number in that column.
C) Adjusts column width to fit the window size.

D) Automatically wraps text in the column.



117. Which symbol is used to perform multiplication in Excel? * 1 point

Excel H 0T &~ & forg o5 g o1 SuaiT fopa ST 82

A) X
@ B)*
C) #

D)@**

118. Which feature helps you understand the relationships between formulas and * 1 point
cells by tracing precedents and dependents?

CARES Eﬁﬁﬂ precedents 3R dependents &1 EEW Wﬁiﬁ IR IR & & & Gae!
B! gHSA T SHTTDH! Hag Bl 62

A) Error Checking
@ B) Formula Auditing

C) Evaluate Formula

D) Watch Window

119. What is the shortcut to apply the 'General' number format? * 1 point

'General F&R BIHC AN A &1 e 7 82

@® A) Ctrl + Shift + ~
B) Ctrl + Shift + 1
C) Ctrl + Shift + S

D) Ctrl + Shift + %



120. Which function is used to look up a value in the top row of a table and return a
value in the same column from a row you specify?

) ¢od &) gad SR Ufdd # -t 7 ol @il iR I8 Biad |, 30 gRT Ay
) tfed @ T A die™ & ot food thawr o1 U fovan Sirdn 82

A) VLOOKUP
B) INDEX
® C)HLOOKUP

D) MATCH

121. Which function is used to convert a number to a text string with a specified

format?

forft e &1 ue ATy Wit & Try dove T H dgaq o fort forg thas &1 Iuai
foaT SiTeT 82

A) VALUE()
® B) TEXT()
C) CONVERT()

D) FORMAT()

* 1 point

* 1 point



122. What is the shortcut to repeat the last action? * 1 point

fUel IRaTS bl QTG b1 Wicehe T 82

® Actrl+y

B) Ctrl +Z
C)Ctrl+R

D) F4

123. Which type of chart displays data points as dots and is typically used to show  * 1 point
the relationship between two numerical variables?

{5 THR P11 et fagaf @ fagsif (dots) & =0 & UefRid &ar g iR SHaR W al
TATHS R & S G G P I SuaRT foram ST 82

A) Line Chart
B) Bar Chart
C) Pie Chart

@ D) Scatter Chart (X Y)

124. What does the 'RIGHT()' function do? * 1 point

'RIGHT()' TraRI T Sl 872

A) Returns a specified number of characters from the left of a text string.
@ B) Returns a specified number of characters from the right of a text string.
C) Aligns text to the right in a cell.

D) Corrects grammatical errors.



125. Which feature allows you to prevent others from viewing or accessing hidden * 1 point
rows, columns, or worksheets without a password?

DI GIAYT MBI IS & o fdht g5 dfaaa, Wil a1 SRu=d| &l ¢u- a1 39 ddb
U A GORI &1 A B STHS et 82

@ A) Workbook Protection
B) Cell Protection

C) Sheet Protection

D) Hide/Unhide

126. What is the keyboard shortcut to edit the active cell's contents (enter edit * 1 point

mode)?

Ufded el &1 Gl &l Hurfed B (UfSe Hig H U ) & fou Slers Widehe o1 g2

A) F1

® B)F2
C) F3

D) F4

127. Which function is used to find the smallest value in a range of cells? * 1 point

Tl Pt Teh 3o H T BTl A AT B & OIE {59 Thaw T IUTNT fhar ST 82

® A)MIN()
B) MAX ()
C) SMALL ()

D) LOW ()



128. What is the purpose of the 'OFFSET()' function? * 1 point

'OFFSET() ThaRT &1 35,8 T 82

A) To move data from one cell to another.

@ B) To return a reference to a range that is a specified number of rows and columns from a cell or
range of cells.

C) To shift cells up, down, left, or right.

D) To align text within a cell.

129. Which tab is primarily used to adjust margins, orientation, and print titles? * 1 point

AT, SRR 3R fife TZee &) TSoie o’ & ol e &9 I fhg 2F o7 SuanT
o ST 82

A) Home
B) Insert
@ C) Page Layout

D) Data

130. What does the 'MATCH()' function return? * 1 point

'MATCH()' TraRT 1 e & 82

A) The value that matches a lookup value.
@ B) The relative position of an item in a range that matches a specified value.
C) A logical TRUE or FALSE if a match is found.

D) The number of matches found.



131. Which of these is a common method for debugging errors in Excel formulas? * 1 point

T8 I DIF-91 Excel BIHa! 8 Ffed! B SIaT H3 $T Tdh A 1B 872

A) Using "Trace Precedents" and "Trace Dependents”
B) Using "Evaluate Formula"
@ C) Both A and B

D) Simply retyping the formula

132. What is the default font for new workbooks in modern Excel versions (e.g., 2007 * 1 point
and later)?

Excel & 3MTYfd TWHUN (S 2007 3R IUD T1G & AHRUN) H 18 dhgay b [o1g
fEWieT Wi F?

A) Arial
B) Times New Roman

@® ©) calibri

D) Verdana



133. Which feature helps you select specific data from a large dataset based on * 1 point
criteria you define?

S AT SMYB] Th s STRiT H ¥, 310 gRT iRd AFcs! & SMeR W, fafy
ST g1 H Heg Hdl 82

A) Sort

@ B) Filter
C) Subtotal

D) Consolidate

134. What is the purpose of the 'INDEX()' function? * 1 point

'INDEX()' BaRH &1 35-d F1 87

@ A) To return the value of a cell at the intersection of a specified row and column in a given range.
B) To find the position of a value in a list.
C) To create an index for a large workbook.

D) To compare two lists for matching values.

135. What is the keyboard shortcut to close the current workbook? * 1 point

A THYD Pl §E B P [T BlaTS Yebe 182

@® Actl+w
B) Ctrl + C
C) Ctrl + X D)

Ctrl+ 7



136. Which type of chart is ideal for comparing discrete categories or showing * 1 point
changes over time?

S-S O} Bt T DB T HH & 1Y B aTel YR Dl G-I & (oY fhd UdR
&1 TTC el 82

A) Pie Chart
B) Scatter Chart
@ C) Bar Chart (or Column Chart)

D) Area Chart

137. What does the 'CLEAN()' function do? * 1 point

'CLEAN()' TaRTH &1 Fal 82

@ A) Removes all non-printable characters from a text string.
B) Removes all spaces from a text string.
C) Clears all formatting from a cell.

D) Deletes empty rows and columns.



138. Which of the following is a way to reference a cell in another worksheet within ~ * 1 point
the same workbook?

e & & & 1, T 81 dohg® o HIaR el gkl aoniic & fRyd 9d &1 " $A
B TH R 62

® A) Sheet2!Al
B) [Sheet2]A1
C) A1(Sheet2)

D) Sheet2::A1

139. What is the primary use of the 'Solver' add-in? * 1 point

'Solver' U8-89 &1 T IUTNT T 82

A) To solve basic arithmetic equations.
@ B) To find the optimal solution for a problem with multiple variables and constraints.
C) To troubleshoot formula errors.

D) To predict future values based on historical data.



140. Which option allows you to quickly fill a range of cells with data based on a
pattern recognized from other cells?

-1 fdh e 3MUDT 30 T UgIM 7T U b YR R, AT Bl T 3ol Bl ST
ISl & R Y e aT 82

A) AutoSum

@® B) FlashFill

C) AutoCorrect

D) Quick Analysis

141. Which function returns the number of workdays between two dates? *

HI9-TT o= &) dRIGI & d1 HR-feadl o T-AT Alerdl 82

A) DAYS()
B) WORKDAY()
(® C) NETWORKDAYS()

D) WEEKDAY/()

142. What is the keyboard shortcut to insert a new worksheet (alternative to Shift +
F11)?

T3 PN 3UC B P [T BIAS Qche 1 8 (Shift + F11 BT fadhen)?

® A) Alt + Shift + F1
B) Ctrl + Shift + W
C) Ctrl + N

D) Alt + N

* 1 point

1 point

* 1 point



143. Which Excel feature allows you to display values in a cell as a percentageofa  * 1 point
total?

Excel &1 HH-T1 WITR T0H! fhd Id H HiS[g A &1 $d A & Uia=id & 9 § UgRid
HRA DI AT AT 82

A) Currency format
B) General format
@ C) Percentage format

D) Accounting format

144. What does the 'VALUE()' function do? * 1 point

'VALUE()' eI &1 Sl g2

A) Converts a number to text.
@ B) Converts a text string that represents a number to a number.
C) Returns the importance of a cell.

D) Calculates the present value.

145. In Excel, a "Spill Range" is associated with what type of function? * 1 point

Excel H, "Spill Range" fhd TR & =M J Tefdd g2

A) Financial functions
@ B) Array functions (dynamic arrays)
C) Logical functions

D) Text functions



146. What is the shortcut to insert a formula for AutoSum? * 1 point

AutoSum & o WIHET STaH &1 e 18?2

® A)Alt+=

B) Ctrl + =
C) Shift + =

D) Ctrl + Shift + =

147. Which chart type shows the trend of the contribution of each value over time or * 1 point
categories, typically represented by stacked areas?

5T yR &1 T1¢ gHg a1 AR & 1Y AP HH & TRSH & S &I <idr g, o
AR TR X FS &l (stacked areas) SR UeRid foar s 82

A) Line Chart
B) Pie Chart
(® C) Area Chart

D) Radar Chart

148. What is the purpose of the 'Flash Fill' feature? * 1 point

'Flash Fill' IR T I£3T T 8?2

A) To highlight specific cells quickly.
@ B) To automatically fill data based on patterns it detects in your existing data.
C) To flash alerts when an error occurs.

D) To fill blank cells with a default value.



149. Which tab contains the 'Remove Duplicates' tool? *

'Remove Duplicates' ¢dl frg cadgrarg?

A) Home

B) Insert

@ C) Data

D) Review

150. What is the keyboard shortcut to open the 'Print’ dialog box? *

'Print’ SIANT ST TIeH & 7T Dl e he T 82

A) Ctrl + S
@® B)Ctrl+P
C) Ctrl +V

D) Ctrl+ 0
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